
 

 

Vehicle Policy 

1. Purpose of the policy 

1.1 This policy outlines the conditions and obligations of Insert Company Name employees use of 
vehicles provided by Insert Company Name. 

1.2 This policy, where relevant, operates in conjunction with an employee’s contract of 
employment. 

2. Commencement of the policy 

2.1 This Policy will commence from Click here to enter a date.. It replaces all other policies of Insert 
Company Name relating to Insert Company Name vehicles (whether written or not). 

3. Scope 

3.1 This Policy applies to casual, part-time and full-time employees of Insert Company Name. 

3.2 This Policy does not form part of any employee’s contract of employment. 

4. Responsibility for expenses 

4.1 If Insert Company Name provides an employee with a motor vehicle, the employee is entitled to 
use it for work-related purposes. Reasonable personal use is also permissible in accordance with 
Insert Company Name instructions from time to time, and subject to the restrictions specified in 
this Policy. 

4.2 Employees are required to keep all fuel invoices relating to the vehicle to Insert Name on a 
Insert how often basis for reimbursement. Excessive fuel invoices may be investigated by Insert 
Company Name and Insert Company Name may, in its absolute discretion, not reimburse the 
employee for the excessive fuel consumption. 

4.3 Insert Company Name will pay all registration, taxes, insurance premiums, running costs, 
maintenance, and repair expenses associated with the running of the vehicle. 

5. Ownership of vehicle 

5.1 At all times, the vehicle remains the property of Insert Company Name. 

6. Maintaining Insert Company Name vehicle 

6.1 An employee who is provided with a vehicle must: 

a) take good care of the vehicle; 

b) ensure vehicles are used and maintained in accordance with the manufacturer’s 
requirements and specifications. The owner’s manual for each vehicle is stored in the 
vehicle’s glove box and drivers are encouraged to familiarise themselves with the 
features and correct operation of each vehicle by reviewing the contents of these 
manuals; 

c) if required by Insert Company Name, ensure that it is properly and responsibly 
maintained and serviced, particularly in accordance with warranty requirements; 

d) ensure that the provisions of any insurance policy relating to the vehicle are observed; 

 

* For further information you will need to purchase the document 

 


