
 

 

Performance and Misconduct Policy 

1. PURPOSE 

1.1 The objectives of Insert Company Name performance and misconduct policy are to: 

a) correct and/or improve the standard of conduct of an employee where appropriate or 
necessary; and  

b) provide any particular employee with an opportunity to correct unacceptable conduct 
(other than in situations where summary dismissal is appropriate); 

2. Commencement of Policy 

2.1 This Policy will commence from Click here to enter a date.. It replaces all other performance and 
misconduct policies of Insert Company Name (whether written or not). 

3. Application of the Policy 

3.1 This Policy may be varied from time to time by Insert Company Name. This Policy does not form 
part of any employee’s contract of employment. 

3.2 This Policy may be used as guidance to deal with necessary discipline arising from conduct in any 
circumstances connected with work and this includes out-of-work conduct and conduct at work-
related functions that impacts on Insert Company Name. A work-related function is any function 
that is connected to work. Work lunches, dinners, conferences, Christmas functions and 
client/customer functions are examples of work related functions. This Policy also applies when 
employees go to other workplaces in connection with work, for example, when visiting a 
supplier, client or customer. 

3.3 If conduct involves a potential breach of any Australian law, Insert Company Name may notify 
the police or other relevant government authority. 

4. Grounds for disciplinary action 

4.1 Disciplinary action may be taken in response to any: 

a) unsatisfactory performance; 

b) unacceptable conduct; and 

c) wilful or serious misconduct. 

5. Disciplinary procedure 

5.1 The procedures outlined below are intended as a guide only to the disciplinary procedures 
which may be implemented by Insert Company Name. In every case, the actual disciplinary 
procedure to be adopted will be a matter for the Insert Company Name discretion and in 
consideration of the circumstances of the case as a whole. Nothing in this Policy prevents Insert 
Company Name from issuing a final warning at any stage of the process. Similarly, if the 
circumstances warrant, nothing in this Policy prevents Insert Company Name from dismissing an 
employee at any stage of the procedure set out in this Policy, for example in circumstances 
involving wilful or serious misconduct by an employee. 

6. Investigation 

6.1 Depending on the circumstances, it may be necessary to conduct an investigation into incidents 
and/or allegations. This may involve collecting relevant data, interviewing the relevant  

 

* For further details you will need to purchase the document 


